HOPEWELL TOWNSHIP ANNUAL AUDITORS MEETING MINUTES
January 3, 2024
9:00 am
Attendees: Colleen Alleman, Kim Myers, Sonny Bender.
Meeting called to order by Sonny Bender. Notes taken by Colleen Alleman
Public Comment — No comments
Minutes from last year’s meeting on 1/4/2023 were approved.
Old Business
Ashley Branoff Payout — Ashley was paid out for 10 Days’ Vacation plus 2 days she carried over from 2022.
Question is: where did the extra 10 days’ Vacation come from when she carried 2 days over from 2022.

Colleen Alleman to call PSATS to clarify proper procedure for this and will report back.

David Elliott reported that Abner Zook did not Shadow him as stated in the minutes from last year due to
insurance issues.

PSATS — How leave is to be paid out when Supervisors Leave Office — Colleen Alleman will contact PSATS
and will report back. A Policy will be created to use going forward.

New Business

The 2024 Auditors assignments:
Chair — Kim Myers

Vice-Chair Sonny Bender
Secretary — Colleen Alleman

Supervisors Working at Park — David Elliott said they get the Supervisor Wages when they work at the Park.
Jamie Kensinger stated she called PSATS and that is the way it should be. Colleen Alleman ask why they
spend 15% of their time at the park. Dave said they do repairs, electrical, plumbing and carpentry work in that
they do not hire out for this type of work. They also help with the mowing and mulching when needed.

Forensic Audit — David Elliott reported the Forensic Audit is still in Litigation.

DCED Report — Jamie Kensinger reported this is not part of the Auditors role and the Auditors do not need to
see the report before filing.

Ed Hoover asked for clarification on what is the actual work week. Kim Myers said the State Official Work
Week is Sunday at 12:01am through Saturday at 11:59pm.

Jay Shuman asked if the Township is paying toward Jamie Kensingers Cell Phone, shouldn’t her phone
number be published on the website so available to the residences.

Holiday for Full-Time, Working Supervisors — Added June 19
- 11 Days Holiday — New Year’s, Martin Luther King Jr. Day, President’s Day, Memorial Day,
Independence Day, Labor Day, Columbus Day, Veteran’s Day, Thanksgiving, Christmas and June 19

Personal/Sick for Full Time, Working Supervisors — 4 Days — Remains the Same

Bereavement for Full-Time, Working Supervisors — Remains the Same
- Bereavement will be used as stated below per occurrence



o 4 Days Bereavement for loss of Spouse, Mother, Father, Step Mother, Step Father,
Children, Step Children, Mother-In-Law, Father-In-Law, Son-In-Law, Daughter-In-Law,
Brother, Sister, Grandparent, Grandchildren

o 1 day Bereavement for loss of Brother-In-Law, Sister-In-Law, Aunt, Uncle, Friend

Supervisor Vacation for Full-Time, Working Supervisors — Remains the same

— Leave is given as follows for new Supervisors/Existing Supervisors:

- 1%year — 4 Days Leave

- 2" year — additional 4 Days Leave — 8 days total

- Every year — 1 additional Day will be earned — maximum earned 20 Days

- Starting in 2023 Calendar Year, the Maximum Carryover is 5 Days and must be used by the end of
December 31 in the year the leave was carried over to.
Year 2024 Leave for Existing Supervisors

- Tyler Gamble — 12 Days Leave — has 1 day Carryover to be used by end of December 31, 2024
(Start Date 1/24/2022)

David Elliott — David Elliott refused Holidays and Leave for 2024 but will use his 3 days’ Leave that he is
carrying over from 2023. David said he will only be working as required or when something to do.
Questioning the 13 days of Vacation if he is entitled to them from 2023? David will receive Meeting Pay of
$1875 a year.

John Cover — John Cover said he would like to make himself available as needed. He will be a working
Supervisor on call as needed. No Leave or Holiday Pay unless hours permits a Holiday. John will receive
Meeting Pay of $1875 a year.

Tyler Gamble — Working 32 to 40 hours a week - Full Time. Tyler will receive Holidays, Vacation,
Personal/Sick and Bereavement. Tyler will receive Meeting Pay of $1875 a year.

Supervisor wages
- Wages for Supervisors was increased from $26.50 to $29.00.

Election Day
- If you choose to get paid for Election Day while the Office is closed, you can take one of your
Personal Days. If you do not take leave, you will not get paid since the office is closed.

Colleen Alleman will contact PSATS about the concern on how leave should be paid out when Supervisor
leaves and the question pending about David Elliotts Leave.

Bill Haines and Rich Bender are Snow Plow Operators and are paid $24 an hour.
Kim Myers clarified some fees that were not covered under the BOS meeting last evening.
- Zoning and Hearing Board Meeting Member - S50
- Zoning and Hearing Board Meeting Secretary — Jamie Kensinger will have that information of
Hourly Wage of Meeting Pay at the February Meeting

- Planning Commission Board Meeting Member - $50

Kim Myers asked if Hamilton and Musser only does the Audit. Jamie Kensinger replied they can also do
administrative duties if needed.

Kim Myers questioned the Website Contractor Fee — Jamie Kensinger advised $424 a year.

Kim Myers asked for a copy of the Employee Handbook. Jamie Kensinger will give her a copy.



Meeting Adjourned at 10:45 am.

Payroll for Auditors
- Colleen Alleman — 1.45 Hours
- Kim Myers —1.45 Hours
- Sonny Bender —1.45 Hours



